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How we will review your outline proposal

We will consider:

the project’s fit with the Primetime outcomes
the project’s ability to engage and inspire the wider public
the type of project – we are keen to fund a variety of projects across Scotland
the geographic area – to ensure that there is a good spread of projects across each of the 
six Scottish regions
value for money.

Who to contact

You can contact our Scotland information team to discuss your ideas before you start your outline proposal. 
If you are not sure how to answer any questions, we will be happy to help. Call 0870 240 2391 or email 
enquiries.scotland@biglotteryfund.org.uk You do not need to send any extra information unless we ask you to. 
We are happy to discuss your ideas before you start completing the form.

You can also get this form in Braille, on audiotape, on disc or in large print, by calling us on 0845 606 1199 
(Textphone: 0141 242 1500. This is for those with a hearing impairment). 

Please send this completed form to 
Big Lottery Fund 
1 Atlantic Quay
Glasgow G2 8JB 

or email it to outlineproposalscotland@biglotteryfund.org.uk

The last date for receiving entries is 5pm on the 24 August 2007. 

●

●

●

●

●
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Section A: About your project 

1. Project name

What is the name of your project? (This should be no more than ten words and should be something we could 
use for publicity purposes.)

2. Project summary

Tell us about your project, what you plan to do, what you plan to spend the money on and where the project 
will be located, noting which local authority area(s) your project will operate in. 

Continue on a separate sheet if necessary. (Use no more than 1000 words.)
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3. Our outcomes

Your proposed project outcomes should meet at least one of the four Primetime outcomes. Please tick the 
boxes for the outcomes your project aims to achieve: 

older people enjoy better health and maintain their well-being

older people contribute to their local communities

older people can deal better with things that concern them

there is a better understanding and better relationships between older people and younger people.  

4. Your project outcomes

Briefly describe what difference your project will make and how it will meet the outcomes you have ticked in 
question three. By outcomes we mean the difference your project will make to the people who use it. For a 
copy of our outcomes guide Explaining the Difference go to www.biglotteryfund.org.uk or call 
0870 240 2391. 

5. Project beneficiaries

Tell us about the people and/or organisations that will benefit from your project and the needs they have.

●

●

●

●
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How many people will benefit directly from the project? You may not know the exact number 
at this stage but please give us a reasonable estimate.

And/or

How many organisations will benefit from the project? You may not know the exact number 
at this stage but please give us a reasonable estimate.

6. Project costs

We understand that the figures you give at this stage will be estimates and that they might change 
in your application. 

How many years would you like us to fund? 1  2 3 4   5 

What is your planned project start date?             Month         Year

How much money do you need for the life of the project? 
Remember to include the cost of VAT.

How much would you like from us?                      

If you need funding for land and buildings, how much of 
the total costs include this?

How much of the land and buildings costs do you  
want from us?                                       

Section B: About your organisation 

7. Organisation name 

What is the legal name of your organisation (as shown in your governing document, constitution, set of rules, 
trust deed, or memorandum and articles of association)? 

If your organisation is also known by another title please put this in brackets. For example “The Baron 
Neighbourhood Association (known as ‘BNA’)”

8. Organisation address

What is your organisation’s registered address? 

Postcode Fax number (if applicable)

 

Phone number 1 (or textphone) Email address (if applicable)

Phone number 2 (or textphone) if applicable           Web address (if applicable)
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9. Related organisation

If you are a branch of, or related to, a larger organisation, tell us who they are, as they may have some legal 
responsibility if we make a grant. 

If required, have you received the consent of the above organisation to apply for this funding yet?

Received           Not received            Not required 

10. Main contact details for the project

Fill in the following details about the person in your organisation who will be the main contact for your project.

Name of contact
Title First Name Surname 

Position or job title

Please tell us if we should be aware of any particular communication needs your main contact has. This might 
be Braille, audiotape, large print, sign language or a community language. 

Address for correspondence (leave blank if same as the organisation’s registered address)

Postcode          Fax number (if applicable)

Phone number 1 (or textphone)                   Email address (if applicable)

Phone number 2  (or textphone) if applicable              Web address  (if applicable)   
              

If the address for correspondence is different from the organisation’s registered address please tell us why.
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11. Organisation type

We need to report on how much money we award to each sector. Please tell us which sector your 
organisation is part of. If you would describe your organisation as a social enterprise, then tick the voluntary 
and community sector box. If you are not sure, please tick “Other” and we will review this when we receive 
your outline proposal.

What sector does your organisation fit into?

Public sector    

Private sector    

Voluntary and community sector 

Other      Please describe 

12. Reference or registration numbers

Does your organisation have a charity, company or other reference or registration number? If so please 
write it below. 

Charity number 

Company number 

VAT Registration 

Other 
(please specify)

If you are an unincorporated association and not registered with the Charity Commission or the Office of the 
Scottish Charity Regulator, please tick this box and send us a copy of your governing document (for example, 
constitution, or set of rules) with this form. 

13. Your organisation’s bank account 

All organisations that receive a grant from us must have a bank or building society account in the name of the 
organisation as shown in your governing document. Cheques and other withdrawals must be signed by at least 
two people who are not related to each other. You can send us an outline proposal without having this but you 
will need to set up an account by the time you submit your application. 

Do you meet this requirement?  Yes   No 

14. Your organisation’s accounts

All organisations that receive a grant from us must produce annual accounts. If you are a new organisation that 
has been going for less than 12 months, we need you to produce an estimate of your first year’s income and 
expenditure instead. You can send us an outline proposal without having done this but you will need to do it 
before you fill in the application form. 

Do you meet this requirement?  Yes   No  

15. Your current financial position

Please give us the following details from your most recent yearly accounts. If you have been going less than 
a year, enter estimates for the first 12 months. If you have not produced yearly accounts yet, please enter 
amounts for a recent 12 month period. New groups can include any funding that they intend to apply for as 
part of their estimate. You do not need to complete this if you are a public body.

Year ending (please give month and year) 

Total income    

Total spending

Savings (reserves, cash or investments)



Project name

Section C: Finishing your outline proposal 

While we will accept all other information electronically, you must provide an original signature. If you are 
emailing your outline proposal to us, you must send us a hard copy of this section. Please ensure that you send 
all of this section. (Pages 8 – 9)

Data Protection

We will use the information you give us on the outline proposal during assessment and for the life of any grant 
we award you to administer and analyse grants and for our own research.

We may give copies of this information to individuals and organisations we consult when assessing applications, 
when monitoring grants and evaluating the way our funding programmes work and the effect they have. 
These organisations may include accountants, external evaluators and other organisations or groups involved 
in delivering the project. We may also share information with other Lottery distributors, government 
departments, organisations providing matched funding and other organisations and individuals with a 
legitimate interest in Lottery applications and grants, or for the prevention or detection of fraud.

We may pass details on to television companies, newspapers and other media.

We might use the data you provide for our own research. We recognise the need to maintain the confidentiality 
of vulnerable groups and their details will not be made public in any way, except as required by law.

Freedom of Information Act

The Freedom of Information Act 2000 gives members of the public the right to request any information that 
we hold. This includes information received from third parties, such as, although not limited to, grant applicants, 
grant holders, contractors and people making a complaint. If information is requested under the Freedom of 
Information Act we will release it, subject to exemptions, although we may consult with you first.

If you think that information you are providing may be exempt from release if requested, you should let us 
know when you apply.

We will take your signatures on this form as confirmation that you understand our obligations under the Data 
Protection Act 1998 and the Freedom of Information Act 2000 and that you accept that we will not be liable 
for any loss or damage to you pursuant to our fulfilment of our obligations under the relevant law.

Declaration

Tick this box to confirm that you are authorised by your organisation to send this outline proposal to us 
and that you understand our obligations under the Data Protection Act 1998 and Freedom of Information 
Act 2000.

Title Forenames (in full) Surname

Date

If the person named above is different to the main contact in question 10, please tell us their position in your 
organisation and home address.

Position in organisation

Home address (including postcode)
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Signatory

Name of main contact as given in question 10.

Title First name Surname 

Position

Date of birth 

Signature   Date

I am authorised by the organisation to send you this outline proposal and confirm the governing document 
already held by the Big Lottery Fund or sent with this form is up-to-date, accurate and has been adopted or 
approved by the organisation above.

Checklist

We have included this checklist to help you check you are sending us a fully completed outline proposal. Please 
tick one of the following boxes before you send your outline proposal to us.

You have emailed your outline proposal to the Big Lottery Fund and enclose this declaration only.

You have enclosed your outline proposal and it is signed by the appropriate person(s).

If you are an unincorporated association and not registered with the Charity Commission of 
the Office of the Scottish Charity Regulator (OSCR) you have sent us a copy of your governing 
document (for example, constitution or set of rules or trust deed). 

Entries to Primetime must be received no later than 5pm on Friday 24th August.

Big Lottery Fund 
1 Atlantic Quay
Glasgow G2 8JB

Textphone: 0141 242 1500
Fax:  0141 242 1401
Email forms to: primetime@biglotteryfund.org.uk
Information Line: 0870 240 2391
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